Writing Rubric

This rubric covers four key areas that are practical and meaningful for adult writing:

= |dea development — How clearly and fully ideas are expressed

== Organization - How logically and clearly ideas are ordered

= Language use — Vocabulary and sentence structure

== Mechanics - Spelling, punctuation, and grammar

[E7 Writing Rubric for Adult Learners

Skill Area

ldea
development

Organization

Language use
(vocabulary &
sentences)

Mechanics
(spelling,
punctuation,
grammar)

Beginner

Expresses basic ideas or

simple personal

messages; ideas may be

incomplete or repeated

Has a basic structure
(e.g., list of thoughts);
may jump between
ideas

Uses simple words and
short sentences; may
repeat words

Many errors, but
meaning is usually
understandable

Intermediate

Develops ideas with
some details and
examples; mostly
stays on topic

Has clear beginning,
middle, and end; ideas
generally follow a
logical order

Uses varied
vocabulary and some
complex sentences;
occasional awkward
wording

Some errors that don’t
stop the reader from
understanding

Advanced

Develops and explains
ideas fully with clear
examples,
explanations, and
original thought

Organizes writing
clearly and effectively;
uses paragraphs and
transitions to guide
reader

Uses a wide range of
vocabulary and
varied, fluent
sentence structures

Few errors; writing is
mostly accurate and
easytoread



¢ How to use:

After writing something (like an email, letter, or journal entry), the learner (and tutor)
can review each area and decide which column fits best.

o Notice where most strengths are, and where there’s room to grow.

e Choose one skill area to work on next.



